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I QEOROIA DEPARTMENT OF HUMaN RESOURCES 
APPLICATION FOR RECORDS RETENTION SCHEDULE OFFICE OF ADMlNiSTRATIVE SERVICES 

-_.,__ L RECORDS MANAQ=T UNIT - . ~ ;-. I i~ ..., I___ 

For instructions on completing this form contact DHR Records Mansgement Unit, 47 Trinity Avenue, Atlanta. Geoigh ., 
, - .. 30334. Phone - (404) 656-4976. GIST: . -  :Z14983 .. 

ARCHIVES AND HISTORY 

~ a t e  Completed 

FEB 2 8 1983 ] M A R  1 i' 1983 83-2 .~. ~. _. -. 

. .  .-.4.557178.-L~.. 

Telephona Nuplber 

Adminis t ra t ive Se rv ices  Sec t ion  
Management Information Systems Uni t  
Floyd Building-East Tower 

2/17/83 _ _ _ .  
pplication Number 

Working T i l e  
O p e r a t i o n s h a l y s t  Associate  

_I , .., . I 

Perdn to Contact 
Jane Mart in  

d l a n _ ; Z i g U ! _  ~ ~ - -T - - - - - - - -~~~~~  ~ - _=-tni~&ie.f_,=.~--~ . ~ 

AnionRmuested '. ' ' ~  

a. IxEmblirh Retention Schedule; record will mntinue to accumulate. 
b. Dispom of present accumulation; no further accumulation anticipated. 
c. O A m +  Application No. __.~ CheckOmt: 0 Change; 0 Supercede; 0 Void 

Dams of Serim 

" 

._.._I _I__. ~ 

6. Ramrdr %rim T i l e  ffollo&d by title uad in office; if dlfferentl 

orlieat Latast 

~ 9 ~ ~ _ _ _ _ I c - o n t - i n u i ~ ~ ~ ~  _=-m!shixInau i r v  LO%_____.- i.~-._L-. 
, Divisiod and Offics Function What i s  the function of tha Divlaion and the Office in which this n m r d  brier is mated? 

The D3visi.on of Mental Health and Mental Returdat'ion i tdminis te rs~  +he .bhKram@' ' f o r  aie'nts 
h e a l t h ,  mental r e t a r d a t i o n ,  and o t h e r  developmental d i s a b i l i t i e s ' ;  a l coho i  and d r u i  abus 
and conducts t r a in ing  and research .  This  Div is ion  is a l s o  concerned wi th  community ment 
h e a l t h ,  and the  admin i s t r a t ion  of t h e  S t a t e  mental  h o s p i t a l s ;  and r e h a b i l i t a t i o n  and 
r e t a r d a t i o n  c e n t e r s  State-wide.  
The Management Information System U n i t  is r a rpons ib l e  f o r  developing, opera t ing ,  and 
main ta in ing  the  input  and ope ra t ion  func t ions  bf the computerized Mental Rea l th  and 
Mental Retarda t ion  Information System and; oversee ing  the  requirements ana lys i s .  genera 
and d e t a i l e d  des ign  and implementation of f u t u r e  compute2ized information systems and t 
develop, operate and maintain these  systems once they become opera t iona l .  

-- . . . Records Serier Description This file contains the following d o c k i n o  lincluds farm numbmsnd d t k ,  if any/: Attach samples of the file. 

DOcvmentsrelating to: maintaining a record of time frequency d i s t r i b u t i o n  and performance of 
funct ion8 for the  Inqui ry  module. 

lncluddare: MH/MRIS- Monthly ' I nqu i ry  Log- a computer r e p o r t ,  which records  the  time 
frequency d i s t r i b u t i o n  and performance of  func t ions  f o r  t h e  Inqu i ry  module. 

File lsarranaed: Chrono7ogicallp by r e p o r t  d a t e  



I I a. When om of two documents in the file rnnka It nern~y to keep @ entir#.fiip tor I lono prb3,Wuld theMdocumenta 

a. stat. Law - Y M .  

b. statma of limitation - - - ~  yM. 
c. Federalbw __ ysan. 

d. Auditpriod - . -"y.M.  

f. Federal m n i i o n  instructlorn -- - - y M  
a. Administrative need 4 - ~ . .  .ymn. 

Rma instructions apply to ail wlw end futura roeurnulstionc of the mriw. 


